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Laminated quick reference card showing step-by-step instructions and shortcuts for how to use charts/graphs
and Sparklines features of Microsoft Office Excel 2013.

The following topics are covered:

Charts: Inserting a Chart, Inserting a Recommended Chart, Understanding Chart Types, Charting Non-
Adjacent Data, Creating a Chart Using the Default Chart Type, Using Chart Buttons, Resizing a Chart in the
Worksheet, Selecting Chart Objects, Changing Chart Type, Adding/Removing a Data Series, Adding and
Adjusting Axis and Chart Tltles, Switching Rows and Columns, Using Tables as a Data Source, Adjusting
Scale, Creating a Chart with Two Scales, Adjusting the Legend, Using Gridlines, Adding Explanatory Text,
Adding Visuals, Adding and Adjusting Data L abels, Exploding a Piece of a Pie Chart, Using Styles and
Layouts, Moving a Chart to Another Worksheet, Adding a Projection or Trendline to a Data Series, Handling
Hidden and Empty Cellsin a Chart, Changing the Default Chart Type, Creating a Custom Chart Template,
Applying a Custom Chart Type.

Sparklines: Creating a Sparkline, Grouping Sparklines, Changing Sparkline Type, Removing Sparklines,
Customizing Sparklines with Text and Markers, Changing Marker Color, Change Sparklines Color and
Weight, Customizing Axis Settings, Handling Hidden and Empty Cellsin Sparklines.

This guide is one of multipletitles available for Excel 2013: Excel 2013 Introduction; Excel 2013 Functions

& Formulas (ISBN 978-1936220779); Excel 2013 Data Analysis with Tables (ISBN 978-1936220786),
Excel Advanced Features & Macros (ISBN 978-1936220809).
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From reader reviews:
Samantha Campbell:

Typically the book Microsoft Excel 2013 Charts & Sparklines Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) will bring you to the new experience of reading a new
book. The author styleto clarify theideais very unique. Should you try to find new book to study, this book
very suited to you. The book Microsoft Excel 2013 Charts & Sparklines Quick Reference Guide (Cheat
Sheet of Instructions, Tips & Shortcuts - Laminated Card) is much recommended to you to study. Y ou can
also get the e-book from official web site, so you can quickly to read the book.

Jeremy Smith:

This Microsoft Excel 2013 Charts & Sparklines Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) is great book for you because the content that is full of information for you who
have always deal with world and get to make decision every minute. This specific book reveal it information
accurately using great coordinate word or we can point out no rambling sentences within it. So if you are
read the item hurriedly you can have whole detailsin it. Doesn't mean it only provides straight forward
sentences but difficult core information with lovely delivering sentences. Having Microsoft Excel 2013
Charts & Sparklines Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated
Card) in your hand like having the world in your arm, factsin it is not ridiculous a single. We can say that no
book that offer you world with ten or fifteen second right but this guide already do that. So, it is good
reading book. Hey Mr. and Mrs. hectic do you still doubt in which?

Stephen Stovall:

Reading a book to be new life style in this 12 months; every people lovesto learn a book. When you
examine a book you can get awide range of benefit. When you read publications, you can improve your
knowledge, due to the fact book has alot of information upon it. The information that you will get depend on
what forms of book that you have read. If you wish to get information about your research, you can read
education books, but if you act like you want to entertain yourself read a fiction books, this kind of us novel,
comics, in addition to soon. The Microsoft Excel 2013 Charts & Sparklines Quick Reference Guide (Cheat
Sheet of Instructions, Tips & Shortcuts - Laminated Card) will give you new experience in examining a
book.

William Holt:

Isit an individual who having spare time and then spend it whole day by means of watching television
programs or just lying down on the bed? Do you need something totally new? This Microsoft Excel 2013
Charts & Sparklines Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated
Card) can be the solution, oh how comes? It's a book you know. Y ou are so out of date, spending your time
by reading in this fresh erais common not a nerd activity. So what these textbooks have than the others?
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