
Microsoft PowerPoint 2007 Introduction Quick
Reference Guide (Cheat Sheet of Instructions, Tips

& Shortcuts - Laminated Card)
Beezix Inc

Click here if your download doesn"t start automatically

http://ijos.club/go/read.php?id=1934433659
http://ijos.club/go/read.php?id=1934433659
http://ijos.club/go/read.php?id=1934433659


Microsoft PowerPoint 2007 Introduction Quick Reference
Guide (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card)

Beezix Inc

Microsoft PowerPoint 2007 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) Beezix Inc
Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft
Office PowerPoint 2007. This guide is suitable as a training handout, or simply an easy to use reference
guide, for any type of user.

The following topics are covered:

Creating a New Presentation, Adding a New Slide, Changing a Slide's Layout and Orientation, Slide Size,
Entering Text, Starting a Line without a Bullet, Adding Other Text on the Slide, Changing Level of
Indention, Using Outline View, Rearranging Points.

Text Formatting: Font, Size, Enhancements, Bullets, Formatting Text with the Mini Toolbar.

Viewing Many Slides at Once, Rearranging Slides, Applying Design Themes, Changing Background of a
Slide, Footers, Using the Slide Master, Suppressing Slide Master Elements on Certain Slides.

Adding Clip Art and Other Graphics, Resizing Graphics. Creating Graphs, Creating Org Charts, Drawing
Shapes, Resizing and Moving Shapes, Selecting Shapes, Duplicating Shapes, Speaker Notes.

Printing, Running a Slide Show, Transition, Timing, Animating an Object, Previewing Object and Page
Animations, Changing Slide Show Settings

Also includes: Lists of Selection, Movement, and Slide Show Shortcuts.

This guide is one of two titles available for PowerPoint 2007: PowerPoint 2007 Introduction, PowerPoint
2007 Advanced (ISBN 978-1934433669).
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From reader reviews:

Shannon Batiste:

The book Microsoft PowerPoint 2007 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips
& Shortcuts - Laminated Card) can give more knowledge and also the precise product information about
everything you want. Exactly why must we leave a good thing like a book Microsoft PowerPoint 2007
Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card)?
Some of you have a different opinion about e-book. But one aim which book can give many facts for us. It is
absolutely suitable. Right now, try to closer together with your book. Knowledge or info that you take for
that, you may give for each other; it is possible to share all of these. Book Microsoft PowerPoint 2007
Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) has
simple shape but you know: it has great and massive function for you. You can look the enormous world by
available and read a publication. So it is very wonderful.

Grace Moreno:

Do you considered one of people who can't read satisfying if the sentence chained within the straightway,
hold on guys this particular aren't like that. This Microsoft PowerPoint 2007 Introduction Quick Reference
Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) book is readable through you who
hate the straight word style. You will find the information here are arrange for enjoyable looking at
experience without leaving actually decrease the knowledge that want to give to you. The writer involving
Microsoft PowerPoint 2007 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) content conveys prospect easily to understand by lots of people. The printed and
e-book are not different in the written content but it just different such as it. So , do you still thinking
Microsoft PowerPoint 2007 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) is not loveable to be your top record reading book?

Ray Nicolas:

People live in this new moment of lifestyle always aim to and must have the spare time or they will get wide
range of stress from both way of life and work. So , when we ask do people have spare time, we will say
absolutely of course. People is human not a robot. Then we request again, what kind of activity do you
possess when the spare time coming to a person of course your answer will certainly unlimited right. Then
do you ever try this one, reading textbooks. It can be your alternative in spending your spare time, the
particular book you have read is usually Microsoft PowerPoint 2007 Introduction Quick Reference Guide
(Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card).

Doris Garcia:

Can you one of the book lovers? If yes, do you ever feeling doubt when you find yourself in the book store?
Make an effort to pick one book that you never know the inside because don't ascertain book by its protect



may doesn't work is difficult job because you are frightened that the inside maybe not since fantastic as in
the outside appear likes. Maybe you answer can be Microsoft PowerPoint 2007 Introduction Quick
Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) why because the
excellent cover that make you consider about the content will not disappoint you actually. The inside or
content is actually fantastic as the outside or maybe cover. Your reading sixth sense will directly assist you to
pick up this book.
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